Comparison Chart of Available Headquarters Work Schedules
(Bi-weekly Requirements for Full-Time Employees)
                  The following is a comparison chart of the available work schedule options at Headquarters.  Employees are automatically placed on a Standard Tour upon 

                  entering NASA Headquarters.  You may submit a Headquarters Work Schedule (Tour) Change Request (Appendix C) to your supervisor for approval to 

                  change your work schedule to one of the available Alternative Work Schedule options.  If you are in the Senior Executive Service, you may request one

                  of the Alternative Work Schedule options or a First-Forty Tour.

	Requirements
	Standard
	Compressed 5-4/9
	Flexitour
	Variable Week
	Maxiflex

	Basic Work Requirement
	 40 hours per week:

8-hour workdays; 5 days a week; Monday through Friday; 8:00 am to 4:30 pm
	80 hours bi-weekly:

Eight 9-hour workdays, one 8-hour workday, with a regular day off each pay period; Monday through Friday
	40 hours per week:

8-hour workdays, 5 days a week, Monday through Friday
	80 hours bi-weekly:

Work scheduled on 10 workdays, Monday through Friday
	80 hours bi-weekly:

Work scheduled on fewer than 10  workdays, Monday through Friday

	HQ Flexible Work Schedule Agreement
	No
	No
	No
	Yes
	Yes

	Flexibility 
	No 
	Work scheduled  between 6:00 am and 6:00 pm
Once arrival and departure times are approved, schedule is fixed
	Work scheduled between 6:00 am and 6:00 pm
Once arrival and departure times are approved, schedule is fixed
	Work scheduled between 6:00 am and 6:00 pm 

Schedule pre-established before the beginning of a pay period; may vary the length of the workday or of the workweek
Work day no more than 10 hours or less than 6 hours, excluding credit hours
	Work scheduled between 6:00 am and 6:00 pm 

Schedule pre-established before the beginning of a pay period; may vary the length of the workday or of the workweek
Work day no more than 10 hours or less than 6 hours, excluding credit hours
Minimum hours per week 30; maximum hours per week 50



	Requirements
	Standard
	Compressed 5-4/9
	Flexitour
	Variable Week
	Maxiflex

	Flexibility (Con’t)
	
	
	
	Minimum hours per week 30; maximum hours per week  50


	Must schedule hours on at least 4 days per week

	Scheduled Non-workday
	No
	Yes 
	No
	No
	Yes 

	Flexible Time Bands
	No
	No
	Arrival between 6:00 am-9:00 am 
Departure between 3:00 pm-6:00 pm
	Arrival between 6:00 am-9:00 am  

Departure between 3:00 pm-6:00 pm
	Arrival between 6:00 am-
9:00 am  

Departure between 3:00 pm-6:00 pm

	30-minute Arrival Glide Time
	No
	No
	No
	Yes
	Yes

	Core Hours
	No
	No
	9:00 am – 3:00 pm
	9:00 am – 3:00 pm
	9:00 am – 3:00 pm

	Flexilunch
	No
	No
	No
	Yes
	Yes

	Credit Hours
	No
	No
	Yes
	Yes
	Yes

	Overtime Work
	Time worked in excess of 8 hours in a day or 40 hours in a week
	Time worked in excess of the established compressed work schedule
	Time worked in excess of 8 hours in a day or 40 hours in a week
	Time worked in excess of  8 hours in a day or 40 hours in a week
	Time worked in excess of  8 hours in a day or 40 hours in a week

	Leave
	Present during scheduled hours/days or otherwise accounted for by leave
	Present during scheduled hours/days or otherwise accounted for by leave
	Present during scheduled hours/days/core hours or otherwise accounted for by leave
	Present during scheduled hours/days/core hours or otherwise accounted for by leave
	Present during scheduled hours/days/core hours or otherwise accounted for by leave

	Holiday Pay
	8 hours
	Equal to the number of hours of the compressed work schedule on that day or in-lieu of holiday (8 or 9 hours)
	8 hours
	Limited to 8 hours
	Limited to 8 hours
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